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Library Assistant
Part-time

Part-time position of 17-19 hrs/wk

Starting hourly wage of $10

Must have High School Diploma or GED equivalent

College education preferred

Work experience dealing with the public preferred

Work experience operating in a variety of computer environments preferred

Essential responsibilities:

Performs a wide variety of general library work including circulation, copy cataloging,
processing of library materials, shelving, customer service, and works confidently in a variety of
library computer systems and types of software.

Required skills

Excellent customer service skills

Excellent general computer skills

Ability to identify and resolve a variety of computer and connectivity problems
Ability to work independently

Must be able to perform all essential library responsibilities

Ability to confidently assist patrons in all areas of library services
Ability to maintain library public areas in clean and orderly fashion
Ability to maintain confidentiality '

Must be able to work Saturdays

Valid NM Driver’s license required

Ability to pass a background check

Drug Free / Equal Opportunity Employer
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